New Model Constitution for P&C Associations!
Guidelines to adopt the 2015 Parents and Citizens (P&C) Model Constitution 
The 2015 P&C Model constitution should be adopted by 31st May 2015. 

The 2015 model constitution should be adopted at your P&C Association’s Annual General Meeting (AGM).

Where this isn’t possible, a special meeting should be held prior to the scheduled General Meeting. Where a special meeting is held, all members must receive at least 7 days notice. The agenda advertised for a Special Meeting will be to seek approval from the members of the Association to adopt the new Model Constitution.

Step 1

Download a copy of the Model Constitution and print for completion by your P&C. The areas which must be completed are highlighted in grey. P&C Associations are only able to make changes to the highlighted areas of the constitution.

Step 2

Save an electronic copy of the model constitution as: 2015 <<Name of School>> P&C Constitution. This document is only kept by the P&C Association and the school Principal.

Step 3

Insert the details for your P&C Association. 

Changes can only be made to the highlighted text in the document.

To select the existing text, place your cursor in the relevant part of the grey area. Then simply type in your own text or choose one of the options given by deleting information that is no longer relevant. 

Step 4

At the meeting of the Association, the P&C Association must adopt the new constitution through a motion passed by a majority of members present at the meeting. The principal, as the delegated officer of the Chief Executive, approves the constitution with an annotation. 

Step 5

The principal emails the delegated regional officer to confirm the new model constitution has been adopted by his/her P&C Association.

Step 6

The principal files electronic and or hard copy of the 2015 P&C Constitution on behalf of the P&C Association.

P&C Association also keep the Constitution on file and available to members.

Step 7

The delegated regional officer maintains a list of schools with approved 2015 model constitutions.

Contact:

Robyn Kelso

P&C Services Manager 

DET State Schools Division/ P&Cs Qld 

PH 33523900  Mob 0421669792  Email Robyn.Kelso@dete.qld.gov.au or Robyn@pandcsqld.com.au
OR

Your DET Regional Office

Key steps for Principals in adopting a new constitution are: 

1. Adoption of the P&C model constitution or an amendment to the model P&C constitution must be done at the AGM or at a special meeting of the Association. 

2. At the meeting, the P&C Association must adopt the constitution through a motion passed by a majority of members. The Principal, as the delegated officer of the Chief Executive, approves the constitution with an annotation and date. 

3. The Principal emails their supervisor to confirm the new constitution has been adopted. 

4. The Principal files the current version of the P&C constitution on behalf of the P&C Association. 

5. All P&C Executives should have a copy of the P&C constitution and may also upload this onto their webpage. 

